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Installation Guide for Browser Extension

Step [ Instructions Reference Screenshots
1. Access chrome webstore & chrome web store B suden@sudenseduss
(https://chrome.google.co
m/webstore) and search e = | Extensions erseterens
for Microsoft Editor. wreme V
(CEsenins Microsoft Editor: Spelling & Grammar Checker
Alternatively, access the o = ; @ Featured
. . Ratings Write with confidence with Microsoft Editor, your intelligent grammar, spelling, and style chec
extension link here. O ararn Miaosaft Bdltor 2278 Pracuctii
O *hdkhEup
M e Rouin
2- CIICk Add to Chrome and & chrome web store fe3 student@students.edu.sg
select Add extension.
Home > Extensions > Microsoft Editor: Spelling & Grammar Checker
Microsoft Editor: Spelling & Grammar Checker
@ Featured
oo ek 2255 | Productivity
& chrome web store o teacher@schools.gov.sg
Home > Extensions > Microsoft Editor
t Microsoft Editor!
@ Featured
Y % W W W 2.255 | Productivity | 1.000.000+ user
3. Enter your Student iCON
account into the pop out
window.
4. Access MS Editor extension

via the Extensions.

£

Microsoft Editor

ot



https://chrome.google.com/webstore
https://chrome.google.com/webstore/detail/microsoft-editor-spelling/gpaiobkfhnonedkhhfjpmhdalgeoebfa?hl=en

Installation Guide for Browser Extension

Step

Instructions

Reference Screenshots

5.

Click on the pinicon to
easily access MS Editor.
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Office 365 Upgrade Guide for Windows PLDs

Step

Instructions

Reference Screenshots

1.

(a) Open Microsoft Word
and Select Account.
(b) Select Office Updates.

Account

User Information

Sign out
h account

Account Privacy
Manage Settings

Office Background

Pt
Clouds

shere Office Theme:
Colorful

Export

ERES . Connected Services:
@ Sites - Ministry of Education (MOE) Singapore
dms_etd studeni4 @students.edusg

Add a service ~

Test » Saved to this PC

Product Information
@ Microsoft
Subscription Product

Microsoft 365 Apps for enterprise

udentZ4@students.edusg

Change License

&2l Office Updates

BLE] Upidates for this product are ready o install
Update
Options
A About Word

Lear mere about Word, Suppart, Product D, and Capyright information
Version 2203 (Build 15028.20228 Click-to-Run)
Current Chanael

9‘ What's New

See the mast recently installed updates.

Select Upgrade Now.

Account

User Information

Sign
Switch

ot

Save Account Privacy

Manage Settings
Save As

Office Background:

Print

Share

Office Theme:
Export
Connected Services:

@ Sites - Ministry of Education (MOE) Singapore
Close dme_etd student24students.edusg

Transform

Add 2 service ¥

Clouds -

Colorful =

Test » Saved to this PC

Product Information

[z Diable Updates
) Don't update for security,
performance and refability

View Updates
S0 See the update history for
this product

[37] Aboot Updates

Office Updates

Updates for this product are resdy to instal

Update.
Options ~
About Word
Lean more sbout Word, Support, Product ID, and Copyright information.
About Version 2203 (Build 15028.20228 Click-to-Run)
Word

Current Channel

What's New
&

See the most recently installed updates.

A pop out “Downloading
Office updates” should
appear.

Account

User Information

Product Information

B® Microsoft

signout
Switeh account
Save Account Privacy

Manage Settings
Save As

Office Background:

Clouds

Print

Share

Office Theme:

Colorful

Export

m Microsoft

Downloading Office updates

You can keep using Office while we download in the background.

T Connected Services:

@ Sites - Ministry of Education (MOE) Singapore
Close dma_etd_student24@students.edu.sg

Add s service ~

Feedback

Options

=
instal
opre
Options ¥
- About Word
J Learn more about Word, Support, Product ID, and Copyright information.
About Version 2203 (Build 15028.20228 Click-to-Run)
Word

Current Channel

/A>, What's New
¢ See the most recently installed updates.
What's

New




Office 365 Upgrade Guide for Windows PLDs

Step

Instructions

4.

The upgraded Office
version should be Version
2204 (Build 15128.20178).

Reference Screenshots
@ About Word
Learn more about Word, Support, Product ID, and Copyright information.
About Version 2204 (Build 15128.20178 Click-to-Run)
Word
Current Channel
é>'c What's New
See the most recently installed updates,
What's
MNew

Back to Main Page




User Guide for Desktop App

Step [ Instructions Reference Screenshots

1. Enter writing on Microsoft | @ =—*" %=

At booi Do Do lamt Aekrows Ml Rk Ven Hew

Word and click on Editor e U A BB S S SRR L] e gt e Title
icon.

On the lune halidays, my parents and | was planning to go to a amusement park that was recently
buit. We started grabbed our things and went out, We walked to the amusement park as it was not
far from our heme, When we were entering the amusement park, we saw many rides and games to
chaose from.

W started with games, | won an of toys and - Vwas 5o clated
a5 | get to keep it. We bought drinks and started choosing a ride., We chase a ride that has water in
. 56 we sat on the ride and went off. After the ride was finished, we were drenched in water and
had fun on it. We started to go to another ride that goes upside down, we sat on the ride and went
©ff,_Half way through the ride, it suddenly stopped, | was afraid something bad was going te happen.

2. Move your mouse cursor e e
over individual underlined o D ST
words or click on categories
under Corrections or

Refinements for writing

_ ‘:' - womu | mospsn  Heading 1 sa2 Title

Furm ing -
H On the June holidays, my parents and | was planning to go taackthat was recently
Suggestlo ns. built. We started grabbed our things and went out, We walkl ... 5 it was not, Camucsons
far from our heme. When we were entering the amusemenf] nd games to
choase from. - ‘
We started with games, | won an enarmous amount of toys | anere as 5o elated R N
as | get to keep it. We bought drinks and started choosing a IS WECHOR S TRIETAN has water in -

it. So we sat on the ride and went off. After the ride was finished, we were drenched in water and
had fun on it We started to go o another ride that goes upside down, we sat on the ride and went .
o, Half way through the ride, it suddenly stopped, | was afraid something bad was going to happen.

Back to Main Pag




User Guide for Browser Extension

1. How do | pin MS Editor on the browser toolbar?
2. How do | toggle on/off MS Editor?
3. How do | add/remove languages on MS Editor?

Back to Main Page



How do | pin MS Editor on the browser toolbar?

Step | Instructions Reference Screenshots
1. Open Chrome browserand | " . i
e —=p— e
CIICk on the pUZZIe icon. 8% Microsoft | Support Mirosoft365 Offce Windows Suface Xbor Desls | Buy Microsoft xss]
Office support Products Devices What's new Install Office. Account & billing Templates

Welcome to the Microsoft Editor
browser extension

A auherrintinn tn male

Click on the pinicon to
easily access MS Editor.

=prod_core_neu_oxo_fm_chromestore_ b+

x ® o

Extensions

Full access
These extensions can see and change information

on this site.

£ Microsoft Editor: Spelling & Gra B H

@  Mobile Guardian - MOE

£ Manage extensions

Back to User Guide
for Browser Extension

Back to Main Page



How do | toggle on/off MS Editor?

Step

Instructions

| Reference Screenshots

1.

Click on the settings
button.

Spelling

Grammar

Refinements

Proofing Language

English

v
Microsoft Editor
@
@
@

Ad hnlruar Editar mau b antamatisalhs foe

nnd ~ff an additinnal citac with

Click on the on/off switch.

£

Microsoft Editor

- ]

Back to User Guide
for Browser Extension

Back to Main Page



How do | add/remove languages on MS Editor?

Step | Instructions | Reference Screenshots
1. Click on the settings
button.
Microsoft Editor
Spelling
Grammar
Refinements
Proofing Language
s English >
nd halrur Editar mau ha aotnmaticalls tienad ~ff an additinnal citne with
2. Click on Manage languages A.
Microsoft Editor
s @
Corrections
Spelling a
Grammar [ o]
Refinements
Clarity [ o]
Conciseness c
Formality a
Inclusiveness Ol
Punctuation Conventions [ o]
Resume O
Sensitive Geopolitical References Ol
Download details © Reset to default
3 Click on Add another
. Proofing |,
language in the pop up roetng fanguages
window and select the Select up to three languages. Your preferred language will be on top.
preferrEd |anguag6- EN English (United States)
=n
4 Click add followed by done.

Proofing languages

EN English (United States)

Select up to three languages. Your preferred language will be on top.

English (United Kingdom)

v\

Cancel

K

€))

Back to User Guide

for Browser Extension
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